PROGRAM APPROVAL FORM
UNDERGRADUATE PROGRAMS

Please submit this form electronically to the chair of EPC.
	Date of submission to EPC:  

	Entity/department/office overseeing Proposed Program:

	Department chair(s) of impacted programs: 

	Name of submitter: 


Please check all that apply:

___New Program

___ Substantive change in existing program
___New Other 

(ex: certificate, emphasis, endorsement, etc.): 












___ Substantive change in existing Other 

(ex: certificate, emphasis, endorsement, etc.): 












Please check all that apply (See AIT flowchart on Clarke webpage for clarification). This proposal already:
___Received AIT approval at the pre-proposal level


*If checked, please attach proposal and Form G 

___ Received AIT approval at the full level


*If checked, please attach proposal and Form G

___Does not require AIT review 


*If checked, please attach Form H
	For EPC to get a sense of the scope of this change:

	How many students will this change affect?  Explain.
	

	How many students in your program will this change affect? Explain.
	

	Explain the impact of the proposed program on other programs, including undergraduate, early access, and/or graduate. 
	

	What is the capacity for new students in existing sections and ability to offer new sections?
	


	PHILOSOPHY & MISSION

	List philosophy and mission of proposed program:

	

	OUTCOMES

	List outcomes of the proposed program. (if changes to outcomes, please include previous version as well as changes)

	


	COURSES:
	

	· List all courses that will be required in this program (if there are distinct tracks, emphases, and/or endorsements, please list separate coursework for each). 
·  If this program/path of study has new outcomes, please align the proposed outcomes with proposed courses.
· List credit hour requirements for this program (if there are distinct tracks, emphases, and/or endorsements, please list separate coursework for each).  
· Identify any cross-listed courses.

	

	List existing courses that will be required in this program:
	List new courses that will be submitted to EPC for this program:

	
	


	CURRICULUM

	

	A. Proposed Requirements

	List existing requirements in the catalog.
	List changes in requirements (use highlighting feature if helpful; note if there are not any changes.)

	
	

	Provide rationale for these changes in requirements, including, but not limited to:
-limited cohort capacity

-GPA requirements

-study abroad

-other special conditions or admission requirements

-other exceptions to existing policies



	

	B. Outcome Alignment

Please complete the following table to indicate courses taught, which outcome(s) is assessed in the course, whether the course is required, and any further necessary explanation. Add more rows as necessary.

	

	Course
	Outcome(s) Assessed
	Is it required? (yes/no)
	Further explanation if needed

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	If any course which is required for the program does not assess at least one departmental outcome, explain why not:


	If there are non-course-related requirements in this proposal, please describe.
(Examples include internships, application to major, credit for prior learning, computer literacy, senior performance, research requirements, progress gateways, etc.)




	OTHER CATALOG CHANGES: Please note existing catalog copy as well as changes being proposed.  


Form G: Updated AIT proposal information
Additions since AIT review (please explain changes):
Deletions since AIT review (please explain changes):
Other changes/information (please explain changes):
Form H:
Please answer the following questions:

1. Explain the “history” of the planning process that led to this proposal.

2. Give a brief description of the proposed program/programmatic changes and why students will choose this path of study. 
3. How will your department be involved in recruiting students for this path of study?
4. Explain how the proposal aligns with the mission and/or Strategic Plan.
5. Does your proposal duplicate programs and/or courses existing within Clarke University?  If so, justify the duplication.
6. Give an overview of both the existing and new resources required to offer this program: personnel, physical facilities, technology, library, support services, etc. 

7. Explain the format, location, and/or schedule for the proposal if it differs from a model currently offered at Clarke or if it requires affiliation or articulation with another entity (HLC accreditation implications).
8. Identify, if any, the accrediting bodies for this path of study.
9. In the case of interdisciplinary/joint programs, or when faculty are committed to teach in multiple undergraduate or graduate programs, please explain faculty load capacity associated with this proposal. Please describe the communication about load that has occurred.
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